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Sample record card for a collaborating company

Company code: ................................. COMPANY: .............................................

Referred from
................................. Sector: .................................................. 

Main products and/or services: ......................................................................... 

Number of employees: ................................................................................... 

Belongs to a business association: ...................................................................... 

Activity: .....................................................................................................

Name and position of contact person (HR): ........................................................... 

Telephone: ..................................... FAX: ..................................................... 

E-mail: ...................................................................................................... 

Postal address: ............................................................................................. 

Reasons for interest and observations from the company:..........................................
................................................................................................................................................................................................................................ 

Main areas where the company has needs: ........................................................... 

Growth/business prospects: .............................................................................
................................................................................................................................................................................................................................ 

Interests:.................................................................................................................................................................................................................... 

Needs:....................................................................................................................................................................................................................... 

Opportunities:..............................................................................................................................................................................................................
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 Agreement:
     NO
     YES
Signed (date): …… /……/……
Name and position of signee:………………………………………………………………………………………….………
…………………………………………………………………………………………………………………………………………………
Name of employment service job developer assigned to the company: ………………………………
Contact history with the collaborating company

	DATE
	ACTION
(Visits, requests made to employment service, opening and closing of job offers stating placement outcomes, satisfaction, etc.)
	REMARKS

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	










































































































































































































































































� Prospecting, business association, etc.








